PON XIN NGHI PHEP

(APPLICATION FOR LEAVE)

Ho va Tén/ Full name: D3 Nhu Tién - V0059

PETROV/IETNAM

PHU Quoc PocC

Phong/ Department:  TCKT
Ly do nghi phép Tir ngay beén ngay Tong so ngay nghi
phép
Type of leave From To Total days
Nghi phép nam/ Annual Leave 6-Oct-2016 6-Oct-2016 1.0

Nghi thai san/ Maternity Leave -
Nghi b/ Compensation Leave -
Nghi khong lvong/ Unpaid Leave -
Nghi 6m/ Sick Leave * -
Nghi viéc riéng theo ché d¢/ Personal Leave -
Ly do khéc/ Others:

Note: * Néu anh/ chi nghi bénh qud 03 ngay lam viéc lién tiép, vui long goi kém theo Gidy nghi hieéng BHXH cé xdc nhédn cia bdc si cho
phong TCNS. (Please noted that if you are on sick leave more than 03 consecutive working days, please attaching the Doctor’ s Certificate).

Chir ky nhan vién/ Employee’s signature| Phé duyét cia Truong phong/ Trudng bo Phé duyét ctia Ban lanh dao/ BOD’s
phan/ Line manager’s approval approval
Ngay/ Date: Ngay/ Date: Ngay/ Date:

** Tir c&p Pho phong tré 1én, don nghi phép cédn c6 phé duyét cta Ban lanh dao. (From the deputy manager level up, leave
application should be approved by BOD)

For Admin — HR dept. only:

Nam trude/ Last | Nam 2016/ Year ba nghi/ Used Con lai/ Remain Xac nhan ctia Phong TCNS/
year 2016 Supervised by Admin—-HR
dept.
- 150 10 14.0




Annual Leaves : 15| Ext days for seniority: 0| Unused carried from last year :
Compensation days for onshore staff, working offshore : 0| Compensation days for overtime : 0

Period

001/2016
002/2016
003/2016
004/2016
005/2016
006/2016
007/2016
008/2016
009/2016
010/2016
011/2016
012/2016
Total

Annual Leaves
Used

Leaves Balance

15
15
1'5
15
15
15
15
15
14
14
14

Sick Leaves

Unpaid o

Use in 001/2016
Use in 002/2016
Use in 003/2016
Unused day(s) expired
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